RIDGWAY PUBLIC LIBRARY DISTRICT

MATERIALS SELECTION POLICY
1. PURPOSE The purpose of the Ridgway Public Library is to provide materials that enhance personal development and meet informational needs.  

2.
GENERAL SELECTION POLICY The Library selects material in accordance with the guidelines stated by the American Library Association in its Library Bill of Rights, Freedom to Read, and Freedom to View statements.

A. An item need not meet all of the criteria to be acceptable. Materials are evaluated as complete works and not on the basis of a particular passage or passages.   A work will not be excluded from the library’s collection solely because it is controversial.  All acquisitions, whether purchased or donated are evaluated by the following standards.  An item need not meet all of the criteria to be acceptable, nor will any single criterion be decisive.

B. The following general criteria are used:

1. Present and potential relevance to community needs;

2. Suitability of subject, style and reading level for the intended audience;

3. Importance as a document of the times;

4. Reputation and/or significance of author;

5. Demand for material from library patrons;

6. Positive critics’ and staff members’ reviews;

7. Within limits of budget for materials;

8. Not available, or with limited accessibility, from other institutions;

9. Author or illustrator is local;

10. Format is appropriate to Library use;

11. Enhances a specific collection within the library;

12. Literary and artistic merit;

13. Accuracy of content;

C
The authority and responsibility for the selection of library materials is delegated to the Library Director.  Suggestions from readers are welcome and will be given serious consideration within the selection criteria.  The library will work cooperatively with other libraries in order to provide the broadest range of materials for patrons.  

3. SPECIFIC SELECTION POLICIES BY COLLECTION In addition to the general criteria, each of the library’s special collections also employs its particular criteria to select appropriate materials.

A. REFERENCE COLLECTION

1. PURPOSE:  To select and maintain a reference collection that meets the needs of the Ridgway Public Library users, and, at the same time, keep the collection at a size that can be efficiently managed.   (Reference materials do not circulate.)

2. SPECIFIC CRITERIA:  

a. Materials that provide facts and information in demand or of potential use by those to be served;

b. Materials which can be updated should be current;

c. Materials should not duplicate items already held unless the new item is more timely, easier to use and/or more comprehensive;

d. Materials should complement existing materials;

e. Academic and/or technical level should be within the range of users and staff.

B. PERIODICALS COLLECTION

1.
PURPOSE:  To supplement and complement the materials in the adult collection.  This collection is intended to be timelier.  Most materials circulate; exceptions are the most recent copies of all titles, special editions and issues, and newspapers.

2.
SPECIFIC CRITERIA:

a. Inclusion in a standard periodical index;

b. Contributes to a balance and range of information;

c. Is within both budget and space constraints

C. MEDIA COLLECTION

1.
PURPOSE:  To help meet information needs by providing access to information and materials in non-print formats such as videotapes, audiotapes and compact discs, and other information and technologies that may emerge.

2. SPECIFIC CRITERIA:

a. Has won or been nominated for a prize such as an Academy Award or Grammy

b. Is significant in film history

c. Cast, director, or musician is particularly important;

d. Is suitable for an intended audience.

3. GIFTS AND MEMORIALS All gifts and memorials will be subject to the same selection criteria as those purchased for the library.  Donors are informed that any gifts to the library may or may not be added to the collection.  Any item, which is not added, will be boxed for the library book sale.  Monies from such sales are used to benefit Ridgway Public Library services and programs. The decision for including gift materials rests with the Library Director. 

4. COLLECTION MAINTENANCE   An ongoing weeding program is an important aspect of collection maintenance.   Weeded library materials will be withdrawn and boxed for the library book sale. 

A. The following criteria will be considered in removing items from the collection:


1. Duplicates

2. Obsolete books or media

3. Superseded editions

4. Books that are dirty, worn out, or water damaged

5. Books with brittle or missing pages

6. Books which are infrequently used or readily available through interlibrary loan

7. Media which has been damaged beyond repair

5.
RECONSIDERATION PROCEDURES The Ridgway Public Library and the Board of Trustees supports intellectual freedom and subscribes to the principles of the American Library Association’s Bill of Rights, Freedom to Read, and Freedom to View.  When a request for reconsideration is made, this procedure is followed:

A. The director explains the selection policy.  If the patron wishes reconsideration of library material, she/he may then submit a “Request for Reconsideration of Library Materials”.

B. The Reconsideration Committee will consist of:

1. One member of the Library Board of Trustees;

2. Library Director;

3. One member of the community selected jointly by the Library Board of Trustees and the Library Director.

C. In reviewing the request for reconsideration, the Reconsideration Committee employs the selection criteria and other appropriate information, including professional reviews and recommendations, comments from Library staff, and comments from the requester.  The material in question will remain on the shelf and be available to the public during the reconsideration process.

D. Within thirty (30) days, the Reconsideration Committee will recommend an action and inform the requester in writing of that decision.
